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FAX


DATE: January 1, 2017



2
TO: Name
FAX: (520) 555-1234
PHONE: (520) 555-1234
RE: Subject	
FROM: Name
[bookmark: _GoBack]FAX: (520) 382-2514
PHONE: (520) 382-2505
CC: Name(s)

 Urgent      Reply ASAP      Please comment      Please review      For your information
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